- ’ OFFICE OF BRCAETANY OF STATE
T - S:;:TE App] ication for ' DEPANTHENT OF ARCNIVES & NIBTORY it P:GE
GEORGIA RECORDS DI SPOSITION STANDARD NECOADS MANAGENENT DIVIATON

7T.ACTION REQUESTED

] . Applicetion Date ThuCT Fons - See separate inetructions for completion of ] FOR RECORDS MANAGEMENT DIVISION USE i

4/2/73 front and reverse of thia form. Sign original and two copies Date Recelved Arplleation ‘o . ! Date Completed
2, Asency Applicetion Mo. and forvard to Department of Archiveas and Hiatory, Attention: MAY jé/

73-12 | 1 7/1973 73 MAY 1 g 1973

Recordas Management Officer. .
by .

i e - gty = .
AGENCY, Diviefon, Subivieion & Adeinistering Office Address B Perlon to Contact

Georgia Department of Public Safety
Firearms License Section

959 E. Confederate Ave.

Atlanta, Georgia 30301

Barbara Montgomery

Tel ¥o.

ext( 241w7“

5 Worhing Tiele

Steno

ESTABLISH DISPOSITION STANDARD; {-‘ DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8.Earliest & Latest 9.Exdct Series Title o . I

- Apphiention

Dates of Series .
_ Applicationfor Firearm LicenseA File

10

*What is the function of the office in which_this\record gseries is created?

'

The Personnel Section shall be responsible for the recruitment and the disengagement of
personnel and the preparation and maintenance of personnel records. The Fiscal Services
Section shall be responsible for departmental accounting and the preparation of budgets

and financial reports. The Firearms License Section is responsible for the enforcement

of an Act to Regulate the Sale of Firearms of Less Than Fifteen (15) Inﬂhes in Length

House Bill 622 (AM). The Ipgistics Section shall procure supplies and supervise the
issuance of and maintenance to supplies and equipment necessary for the success of the
Department's mission. The Management Services Section shall provide planning and analytical
support, including procedures wrltlng, forms design and control, records management, and
reproduction services.

ETE . R . ;_

11.

52 . EQUTPMENT ACCUPIEL

This file contains the following documents (1nc1ude form numbers and titles, if any,
and file arrangement). ,

oA o

File relates to the issuance or. renewal of Firearm Licenses for the sale of
"small firearms under fifteen (15) inches in length.

File consists of Application and Affidavit for F1rearm License and Security
Bond or Bond Continuation Certificate. '
File arranged alphabetically by county, thereunder chronologfically. -

ATTACH SAMPLES [OF THE FILE

Wo. of Drawers Cu. Pt. of Records

No. of Dravers Cu, Ft. of Records

ANNUAL RATE

OF ACCUMULATION

Letter-alie File Draveras ] 2

1

e .
: : In Office(s) .In Storage Aresia)
Flosr Space Occupled [Square Peet) - r > -

Legal-wize File Dravers

PrecedingfAll Prio
Year's Yenre'

——— e o
This Last
Year's Year's

AVERAGE DAILY nl:rnzucns' ) 3 or 3 or 4 .
: .. |times |times) seldo
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- PAGE 2,

F—v-- m e oo — o v e —— T ——— : - P
QUESTIONNAI RE Pisce an "z" in the proper coluan. If ansver fa "YES,” please explaln N 5 Y-ES NO
13. Is this the Record Cop% of the series? , o x1OT]
14, Is there a duplication of this ¢eries in another office or agency? . & B O I ¥
. - [ I
| , . / -
15. Is the information contained in this series ever summarized or published? x] [ ]
Attach copy of summary or publication. Weekly report to Treasury (attached) .
16. Does the series contain classified information requiring security hendling? = [ ] [x]
17. Does the series initiate, amend or terminate agency‘policies and procedures? 01 Ix]
18. Could the function be performed if the files were lost or destroyed? x] [ ]
Dealer has copy.
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series\provide data as input to an EDP file? [ 1 [x]
21. Does the record serles contain documentation produced as EDP printout? [ 1 [x]
22. Has the Federal Government issued instructions governing the retention/dispo- [ 1 [x]

sition of these files°

23. Will there be a need for these records 10, 15 years from now’ If yes, what? x] [ 1]

e ; -~ ——————Court-suit——
2k, REQUIREMENTS, The following requires_the_files to be kept 20 years:

a.[dSTATE  b.[]STATUTE OF c.[]AUDIT d.[JFEDERAL  e.[ JADMINBSTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERIOD =~ . LAW DECTSION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Code of Georgia unannotated Edition, Chapter 3-7 Limitations of Actions on Contracts;
period of Limitations, Section 3-703(4359) Actions upon specialties. (attached)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[3FISCAL YEAR -[]OTHER ) ,then:

[ 4] Hold in the current files area *  month(s)/ year(s):

[ 4] Transfer to [ ] State Records Center [ ] Local Holdlng Area; hoid 19 year(s):

[x] Destroy. Except that Records Center will transfer ome cubic foot to Archives for each
[ ] Transfer to State Archives for permanent retentlon. o year ending in zero. -

[ ] Destroy immediately after cut-off. B '

[ ] other: (Specify) .

Files needed in current files area one year after cut off date for reference when new
application is received. :

(Indicate briefly rationale for recommendations above/or write additional remarks):

(l) Concur ( ) Nonconcur l ?&7‘ 9’2"2718@14&_
Direc 0

i\ - f Firearms Section
Records Nama f ficer (Signature) .. f[‘\"tfn OTHER REQUIRED SIGNATURES DATE
i . X = - I -
|26. Recommendations |[Agency Head/Designee ‘ /)
in paragraph 25 Approved E_l Di sapproved . e A re ~} 833
are: atg Auditor/Designee ' .
' g A roved f] D1sa|gproved AW A \* N <11 -1
| [ _commiTreE ed [ ] Disapproved ppll 1725 “)5-12
x rnéy General/Designee /
iL__ 7 4 Approved Disapprovedl = #| I‘, (‘ 7y, _ -/ )




